110.1b30BATEIH- UHTATETH
JOKYMEHTBI-BCE IEYATHHBIE W3TAHHA, XPAHAILHECH B BHBIIHOTEKE
| JAKOHHBIE NPEACTABHTETH-POIHTEIH, ONEKYHBI

[Tooxenue
0 budaHoTeuHOM oHae
001eobpazoBaTebHbIX Y4 peKIeHHH

O0uue noJoKeHHs

Bubnuoteka ABNAETCA CTPYKTYpHBIM noApasseneHueM obieoBpasosaTenbHo
OpraHM3aLuK, y4acTeylolMM B y4ebHO-BOCIMTATENBHOM NPOLECCe B Liensix obecneyeHus
npasa ydacTHMkoB 0Opa3oBatenbHoro npouecca Ha 6BecnnatHoe noNb3oBaHue
BMBNMOTEYHO-MHOPMALMOHHBIMI PECYpcaMy.

[estensHocT  Gubnuotekn obilweobpasosarencHoit  opraHMsauuy  (nanee -
Bubnuoteka) OTpaxaercs B ycrase oOlweobpa3oBaTenbHOn - OpraHM3aLmu.
ObecneyeHHoCTb BuBNMOTEKN Y4EBHBIMM, METOAUYECKAMM U CPABOYHBIMMA OKYMEHTaMMU
Y4MTBIBAETCA NPU NULEH3MPOBaHMM 0Bpa3oBaTeNbHOND YUPEKAEHMS.

1.Ilean 6ubanoTeKH.

I ®opmupoBanue obmeii KybTypbl TMUHOCTH OGYYAIOLIMXCA HA OCHOBE
YCBOEGHUS  00S3aTENbHOTO  MHHHMYMa COepKaHHA  00IIe06pa3oBaTenbHbiX
MporpaMM, HX ajanTauus [OC/HEAYIOUIEr0 OCBOEHHS TNPO(EeCcCHOHATBHBIX
00pa3soBaTe/bHBIX [1POrpaMM. BOCNMTAHHE TPAKAAHCTBEHHOCTH, TPYAOJIOOHS,
YBOKEHHE K NpaBaM W cBoDojam uenoBeka. MOOBH K OKpykaioued npupoje.
Ponune. cembe, dopmupoBanne 3j0poBoro  ofpasza kusnn. DopmupoBanme
HaBbIKOB He3aBHCHMOro 6ubMoTeuHoro nonb3oBaresns. 0byyeHne MoucKky. otbopy
W KPHUTHYECKOH oueHKe WHpopmauun. COBEpLICHCTBOBAHHE MPEIOCTABIAEMBIX
OubG1MOTeKOH YCITYr HA OCHOBE BHE/PEHUA HOBBIX HH(MOPMAIMOHHBIX TEXHOIOMHi
H KOMIIbIOTEpH3aLlKH HHOIMOTEHHO-HHPOPMALIHOHHBIX POLECCOB, HOPMHPOBAHHE
KoM(opTHO#H GHOAHOTEUHOM CpeIbl.

1.2bubmioTeka pyKOBOACTBYETCS B CBOEH AEATEIBHOCTH  3aKOHAMH.
Ykasamu u Pacriopsxennsmu KP.  1MOCTAaHOBNEHHSMH H pacriopskeHHAMH
HCTIONTHHTE/IbHBIX OpraHoB cybnekToB KP. pemenusiMu  cootsetcTBylOlIEro

OpraHamMu ympasieHus oOpa3oBaHHeM. nonokeHHeM o GubIHOTeke, ycTaBom
0011e00pa30BaTeIbHOO yupekKIeHHS .




2. OcHoBHbIe PYHKUMH

Jlns peanu3anuy OCHOBHBIX 3aj1a4 OubnuoTeka:
2|.®opmupyet hona GHOIHOTEUHO-HHGOPMALMOHHBIX PECYPCOB
0011e00pa3oBaTenbLHOr0 YUpeKIeHUS:

e KomnuektyeT yHHBepcaibHbIH (OHJ y4eOHBIMH. XyHA0KEeCTBEHHBIMH.
HAyYHBIMH.  CIIPABOYHBIMH. ne1arorH4eCKUuMH " HAY4HO-
NOMYJIAPHBIMA JOKYMEHTAMH Ha TPAAMLMOHHBIX H HETPAaJWLHOHHBIX
HOCHUTENSX HHbOpMaLIMHK;

22TTononnsier ¢Gona MHGOpPMALMOHHBIMM pecypcamn cet MuTepher.
oblieobpa3oBatenbHas OpraHW3alUs HeCeT OTBETCTBEHHOCTb 3a JOCTYMHOCTh M
KayecTBO OMOIMOTEYHO-HH(POPMALIMOHHOrO 00CTY)KUBaHUS OHOIHOTEKH.

2.3.0pranu3auus 06CIy)KMBAHHA YYaCTHHKOB 00pa30oBaTebLHOro npolecca
NpPOU3BOAUTCSH B COOTBETCTBMM C TNpaBHJaMH TEXHHKH Oe30macHOCTH wH
MPOTHBOMNOKAPHBLIMH, CAHHTAPHO-THTHEHHYECKHMH TpeOOBaHHAMH.

3. OcHOBHbBIE 32124 H

OCHOBHBIMH 3a1a4aMH OHOIHOTEKH ABIAIOTCS:

3. O6ecneyenne y4acTHHKaM oOpa3oBaTesibHOro npouecca -
neJaroruyeckuM paboTHHKaM, poauTensiM (MHBIM 3aKOHHBIM MpEICTABHTENAM)
obyuaromumes (1anee -MoJib30BaTeNsM) - AOCTYyNa K MHOOPMALNM, 3HAHUAM,
MAEAM. KYJIbTYPHBIM IIEHHOCTAM [1OCPEACTBOM HCMOb30BaHHA OGHOIHOTEYHO-
HH(DOPMAILIMOHHBIX pecypcoB 0011e06pa3oBaTeNbHOr0 yYpexkaeHHs Ha PasIHUYHbIX
HocuTensx: OymaxHOM (KHHKHBIH (oHA, (GOHA TepHOAHYECKHX HW3AaHM):
mariuTHom  (honn  ayamo-sumeo  kaccer) umdposom (CJl  -amckm).
KOMMYHHKaTHBHOM (KOMIIbIOTEPHBIE CETH) M HHBIX HOCHTEJISAX;

3.2. BociuTaHue KyJbTYPHOTO M IPaXIAHCKOTO CaMOCO3HAHMS, MOMOLIb B
counanu3saumnu 6azamu u GaHKaMM JaHHBIX IPYTUX YUPEXKIEHHH W OpraHu3aluii;

3.3 Akkymyaupyer boua JOKYMEHTOB, CO3/1aBaEMbIX B
obuieobpazoBatenbHOM  yupexaeHud (nyOnukauuii u  pabor  neaparoros
0bmeobpa3zopaTebHOro  yupeKaeHus, Jy4lMX Hay4Hbix pabotr. pedepatos
obyuarolmuxcs 1 ap.)

3.4 OcyiiecTBseT paMeLLEHHE, OPraHU3alMIO  COXPAHHOCTh JIOKYMEHTOB;

3.5.0prauusyet u BeeT cnpaBoyHO-6GMBIMOrpadHUecKHii annapar. KaTanor:
(andaBuTHBIN, cHCTeMaTHYECKHH) KapTOTeKH (CHCTEMaTHYECKYIO KAPTOTEKY CTaTei,
TeMaTHYeCKHEe KapTOTeKH), 3J1eKTPOHHBIA Kataior, a3kl JaHHBLIX N0 NPO(HIIIO
00pa30BaTeIbHOIO YYpeKACHHUS:

3.6 PaspabarbiBaer  pexkomenmatensHbie  Gubauorpaduueckue nocobus
(cnucky, 0630pkl. ykazaTenu u 1.11.)




3.7.Co3naer ycioBus JIs peajn3allid CaMOCTOSTENbHOCTH B 0OyueHMH.
M03HABAaTEILHOW, TBOPYECKOH EATETbHOCTH, CMOCODCTBYET Pa3sBHUTHUIO HABBbIKOB
paboThbl ¢ KHUTON U HHpOpPMaLIHEH;

3.8.0ka3biBaeT MHOOPMALMOHHYIO TIOIIEPKKY B pELIEHHH 3aj1ay.
BO3HHMKAWILIMX B mnpouecce WX y4eOHOH. camoobpa3zoBaTenbHOH M 10CYrOBOH
JeSTebHOCTH:

3.9.0pranusyer MaccoBble MEpPONPHSTHS. OPHEHTHPOBAHHBIE HA pa3BUTHE
oblied MW  YUTATENbCKOM  KYJAbTYpPbl JIMYHOCTH, COJIEHCTBYET pa3BHUTHIO
KPHTHYECKOIO MBbIILJICHHS:

310 PykosoauT BOCTMTaTENLHOM PabOTON C KHMIOM B IPYNIax MpOAIeHHOro
JIHS, B KJ1accax KOMMEHCHPYIoIIero obyyeHus. B KOPPEKLUHOHHBIX Kiiaccax (mpH Hx
HAJIMYHH).

3.1.0Ocymecrnsier aupdepenunpopantoe 6ubIHOTEYHO-HHPOPMALIHOHHOE
o0CITy)KHBaHHE Me1arorHuecknx paboTHHKOB.

3.12BuisiBnser MHGOPMALMOHHBIE 3alPOChl W YAOBJIETBOPSET  3ampoChl.
cBs3aHHble ¢ 0Oy4YeHHEeM, BOCIIUTAHHEM W 3[10pOBbEM JeTeH, 3anpockl B 061acTH
MeaarorH4ecKuX MHHOBAIMH H HOBBIX TEXHOIOTHH;

3.13.Conelicteyer  npodecCHOHATLHOW  KOMIETEHLUMH.  MOBBIIIEHHIO
KBaMUKALMK. IPOBEICHUIO aTTECTALHH:

3.14.Ocywectsasier Tekyuee uHpopmuposanue (1Hu uHbopmauuu, 0630psi
HOBBIX IOCTYIICHHH K MyOauKatmi).

3.18.0cyuecteasier audpdpepenunposantoe GubIMOTEYHO-HHPOPMALIHOHHOE
obcayxuBaHue poauTeei (MHbIX 3aKOHHBIX NPEACTaBHTeNeH) 00yYaroInXCs:
-Y/IOBJIETBOPSIET 3aMpOChl N10J1b30BaTeNel H HHPOPMHPYET O HOBBIX MOCTYIICHHAX
B OubIMOTEKY!
-KOHCY/ITHPYET MO BONPOCAM OpraHW3alM¥ CEMEHHOro 4YTeHMs, 3HAKOMUT C
HH(opMaLHei Mo BOCITHTAHHIO JeTeH;
-KOHCYJIbTUPYET 10 BONpocam yuyeOHbIX U31aHui 11 obyvarommuxcs.

4. Oprannsauus 1esTeIbHOCTH OHOTHOTEKH

Hanuuue ykoMmniekToBaHHOW Oubnuoteku B  obuieobpasoBarensHOM
opraHu3aiuu o6s3aTenbHo.

CtpykTypa OHOGIMOTEKH MOMHMO TPAAMUHOHHBIX OTAenoB (aboHeMeHT,
YHUTATBLHBIN 3a71) MOXKET BKJIIOYaTh OT/E/bl y4eOHHKOB, ClieLHAN3HPOBAHHBIH 3al1 ¢
MY/JIbTHMEIHHHBIM H CETEeBBIMH JIOKYMEHTaMH. BHICOCTYIHI), MHOKHTENBHYIO
TEXHHKY U Ip.

41B uensx obecneyeHus MoAEpHH3aUMK OMOJIHOTEKH B  YCIOBHSX
uHpopmaTuzaunuu uMbposu3aumd obOpa3oBaHMs W B Ipedesax CpEIaCTB.
BBIJIEJIAEMBIX yupeauTensiMH, obuieobpa3oBaTenbHOe YypekiaeHHe obecrneyuBaeT
oubnuoTtexy:



-rapaHTHPOBAHHBIM (UHAHCHPOBAHWEM JUIS KOMIJIEKTOBAHHS YYeOHHKaMH,
OubanoTeYHO-HH(GOPMALIMOHHBIX PECYPCOB, MEPHOANYECKHX H31aHHH, CIPaBOYHO-
MEeTOAHYECKOH JIUTEPaTyphl (B CMETE BHIBOAMTCS OTAENBHO).

-HEOOXOAUMBIM CITY’KeOHbIM W TTPOM3BOJCTBEHHBIMH [OMELUEHUIMH B
COOTBETCTBHH CO CTPYKTYpoH OHOIMOTEKM W HOpPMarMBamMM 10 TEXHHKE
6€30MacHOCTH. 3anblICHHOCTH IKCILTYaTallii KOMITBIOTEPOB (OTCYTCTBHE BBICOKOMH
BJIQKHOCTH, 3aNbJIEHHOCTH MMOMELIEHHH).

-COBPEMEHHOH JJIEKTPOHHO-BbIYMCIHTEILHOH TENeKOMMYHHKALIHOHHOH H
KOMHMPOBANbHO-MHOKHTEILHON TEXHHKOH M HEOBXOIMMBIMH MPOrpPaMMHBIMH
MPOAYKTAMH.

- GU6MOTEYHOH TEXHUKOH W KaHIEIAPCKUMH MTPHHAICKHOCTAMH.

-cO3[aeT YCIIOBHS /I COXPaHHOCTH  annaparypel. 0o0OpyaoBaHus W
UMyliecTBa OMOIHOTEKH.

4.2 Pexum paboTel GUOGIMOTEKHM OMNpeaensiercs 3aBeiylolmuM OHOIHOTEKONH
(bubnuorekapeM) M pykoBoauTeleM 0Opa3zoBAaTENLHOH  OpraHu3aluu B
COOTBETCTBHM C NpaBUJaMH BHYTpPEHHero pacnopsika obuieobpasoBare/bHOH
opranu3auuu. [lpu onpeneneHuH pexxuma  pabotel  GMOIHOTEKH
npeaycMaTpUBaeTCs BblAeIeHHeE:

-ABYyX 4acoB  pabodero  BpEeMEHH  €XKEJHEBHO Ha  BBINOJHEHHE
BHYTpHOHOIMOTEYHOH paboThI;

-O/IHOTO pa3a B MeCsll - CAHMUTApHOro [HA., B KOTOpbIH oOcayKUBaHHe
noJib3oBarelieil He IPOM3BOAUTCS:

-OIHOTr'0 pa3a B Mecsll - METOAMYECKOro JAHS.

3. Vnpasaenue. llrars:

VYnpasienne  OGubinMoTeKOH  OCylecTBASeTCA B COOTBETCTBHH C
3akoHonarenbcTBOM KP U ycTtaBom ob01eobpa3zoBatenbHOM opraHM3almy.

3.1.06uiee  pyKOBOACTBO  JESTENBHOCTBIO OMOIMOTEKH  OCYUIECTBASET
PYKOBOAHTENb 0011e00pa3oBaTebHOW OpPraHH3alliK ¢ 3aKJIO4YeHHEM J0roBopa o
MaTepHalbHOH OTBETCTBEHHOCTH C 3aBeIyrolnM 6ubamnorekoi (Gubrnorexapem):

9.2 PykoBoicTBO GMOIMOTEKOH OCYLIECTBSET 3aBeAyIOUINi OGHOIHOTEKON
(6ubnuoTekaph). KOTOpBIi HeceT OTBETCTBEHHOCT, B Mpedenax CBOEH
KOMIIETEHTHOCTH [reped oOecTBOM M pyKOBOAMTENeM 00Opa3oBaTesbHOM
OpraHH3alMHK,  OOy4YalOUIMMHCH, HMX  pPOAMTENsAMH  (HHBIMH  3aKOHHBIMH
MPeACTABUTE/IAMHU) 332 OPraHH3alMIO U PEe3yJIbTaThl AEATEIbHOCTH OHOIHOTEKH B
COOTBETCTBHHU C (QYHKUHMOHAIBHBIMU OOSI3aHHOCTAMM, [PElyCMOTPEHHBIMH
KBaTHGHULHPOBAHHBIMU  TpeOOBaHUSMM, TPYJAOBBIM JOFOBOPOM M  YCTaBOM
061meobpazoBaTeNbHOI0 YUPEKIACHHUS.

9.3 3aBeayroumii OHbIHOTEKOH (6ubanoTexaps) Ha3Ha4YaeTcs
pykoBoauTesneM o00uieobpa3oBaTelbHOH OpraHH3alLUH. ABJISETCA  YJIEHOM




[IeJaroOru4ecKoro KOMJIEKTHBA M MOXKET BXOIWTb B M€1arOrH4eckHi CoBeT
obpazoBarebHOH OpraHu3aluy.

9.4 Metoaunueckoe COMpPOBOXKIACHHE NEATEILHOCTH 6ubanoTEKH
obecneunsaer cneunamuct (Meromuct) mo y4yeOHbIM (OHIAM M LIKOIBHBIM
OubIHOTEKaM opraHa yrnpasieHHs 00pa3oBaHHEM.

553apenytomuit  Gubnuotekoi  (GuGmwoTekapn)  paspabarbiBaeT M
NpeacTaBIsieT pyKOBOAMTENMO oOpa3oBaTe/lbHOW OpraHu3allMi Ha YTBEpPKIEHHE
ClleyIOLIHE TOKYMEHTBI: )

-nonokeHne o 6ubaHoTEKE, MPaBUia NOJIb30BaHUA OUOIHOTEKOM:
-JIAHOBO-OTYETHYIO JOKYMEHTALHUIO:;
-TEXHOJIOTHYECKYIO /I0KYMEHTAlIHIO;

8.BITopsnok kommiekToBanus wtarta 6ubnuoTexn obiieobpaszoBaTenbHOM
OpraHu3alMu periaMeHTHPYeTCsl ero yCTaBom:

-Ha paboTy B OMOIMOTEKY NPUHMMAIOTCH IHIA, HMEKoIIME HeoOX0AUMYIO
npohecCHOHATbHYIO NOArOTOBKY. COOTBETCTBYIOLLYIO TpeboBaHUAM.
KBaATH(GUUHPOBAHHOW XapaKTePHCTHKH M0  JIO/DKHOCTH M MOJy4YeHHOM
CEeHANbHOCTH, TMOATBEPKIEHHYIO [OKyMeHTamMu 00 oOpa3oBaHWM  HIH
KBaTM QUKALNH:

-pabOTHUKH OMOIMOTEK MOTYT OCYIIIECTBIATH N€1ArOrHYe€CKYIO IesSTeIbHOCTb!
-coBMelleHne OubaMoTeyHO-HHGOPMAILIMOHHOM M MearorHYecKon AesTeNbHOCTH
OCYHIECTBJISETCH pabOTHHKOM OGUOIHOTEKH TOJIbKO HA 10OPOBO/ILHOH OCHOBE:!
-Tpy/10Bbi€ OTHOLIEHHsT pabOTHUKOB GUOIMOTEKH OOpasoBaTe/bHON OpraHH3alHH
PErYJMpYIOTCS  TPYAOBBIM  JOTOBOPOM M JOrOBOPOM O  MaTepHAIBHOH
OTBETCTBEHHOCTH.

B. [paBa u o6si3aHHOCTH OHOIHOTEKH

B.l PaboTHuku GHOIHOTEK HMEIOT NPABO:

- caMOCTOSTENIbHO BbIOMpPaTh (OPMBI, CpeACTBa M METO/bl OMOIHOTEHHO-
MHOOPMALMOHHOrO  0OCTyKHBaHHsA 00pa3oBaTe]bHOrO M BOCIIHTATE/NBHOIO
MPOLECCOB B COOTBETCTBHH C LENSMH H 3ala4aMH. YKa3aHHbBIMH B YyCTase
obpazoBaTeIbHON OpraH13aluu H MOJOKEHUS o oubnnoTeke
obueobpazoBaTebHON OpraHeH3allu;
- NPOBOAMTL B YCTAHOBIEHHOM mopsike (aKy/IbTaTHBHbIE 3AHATHS. YPOKH H
KpYXKH OubGinoTeuHo-6ubauorpapuyeckux 3HaHuH M HHOOPMALUMOHHOH
KYJbTYPBbI:
- onpeeNATh HCTOYHNUKH KOMIIEKTOBAHHS HH(POPMAIIHOHHBIX PECYPCOB;

M3bIMaTh M PEAIH30BbIBATh JAOKYMEHThI M3 (OHIOB B COOTBETCTBHH C
MHCTPYKLHeEH 1o yyeTy 6Gubnuoreunoro ponaa:
- omnpenensTh B COOTBETCTBMM  C T[IPaBHJIAMH T0Jb30BaHUs OUOIHOTEKOH
obuleobpa3oBaTebHOH  OpraHu3aliyM,  (YTBEPKIAECHHOTO  PYKOBOIMTENIEM
obmeobpa3zoBaTebHON OpraHu3allii) M [0 COIJIACOBAHHMIO C POAMTENBCKHM




KOMHTETOM HIIH [ONEYUTENbCKMM COBETOM BHMIbl M pa3Mepbl KOMIIEHCALHH
yuiepba. HaHeCeHHOr o nmoJib3oBareieM OHOITHOTEKH;

- MMETb eXeroJHbii otnyck 28 KaneHIapHbIX JHEH M [1ONOJHHTEIbHbIH
OIJIaYMBAEMbIH  OTNYCK B COOTBETCTBHH C KOJUIEKTHBHBIM  JIOFOBOPOM
obpa3oBarelbHON OpraHH3aUuMK U \HJIH HHBIMH HOPMAaTHBHBIMH aKTaMH;

- ObITb MpeCTaBIEHHBIMU K pa3IMuHbIM (OpMaM MOOLUPEHHs, HarpaaaM. 3HaKam
OT/IHYMA, NPELYCMOTPEHHbIM 1711 pabOTHHKOB 0Opa3oBaHHS:

B.2. PaboTHuku 6ubnuotek 06s3aHbI:

- obecneyuTh MONb30BATENAM BO3MOKHOCTE paboThl ¢ HHOOPMALHOHHBIMH
pecypcaMu OHOIHOTEKH:

dopmMHpoBaTE (QOH/BI B COOTBETCTBUH C Mepe4yHeM y4yeOHBIX HW3AaHHH
pekomennoBauublx MOuH KP. cormaciHo obpaszoBarenbHbiM — mporpamMmam
obureobpa3oBartenbHbIX OpraHU3alui, HHTepecaMH. NOTPeOHOCTAMM H 3apocaMu
BCEeX KaTeropui noJib3oBareei:
- obecrnie4nBaTb COXPAHHOCTb HCMOJNb30BAHMS HOCHTENeH HHGOOPMALMH, HX
CHCTEMATH3ALHIO, Pa3MELLIEHHE U XpPaHEHHE,
- obecrneynBaTh pekuM paboThl B COOTBETCTBHH C NOTPEOHOCTAMH 110/1b30BaTENEH U
paboToit 061eobpa3zoBarebHONH OpraHU3aLnH:
- OTYMTBIBAThCA B  YCTAHOBJIICHHOM  [OpsAKe Mepel  CleUHAIbHbIM
(hyHKIIMOHANbHBIM MOZIpa3ieieHHeM (CrneuuanucTamu no GubIHOTeUHBIM HOHAAM);
- NOBbILATh KBAJIH(DHUKALIHIO.

7. lpaBa u 06s13aHHOCTH NOIb30BaTe el GHOTHOTEKH
T1.1onw30Barenn 6HEIMOTEKH HMEIOT NTPABO:

- Mmojly4aTh [NojHylo MHpopMauuioo o0 coctaBe OubaMoreyHoro Qouzaa
MH(OPMALIMOHHBIX pecypcax M NpeaocTaBiseMbix OHOIMOTEKO# yeayrax;

- 10J1b30BaThCH CNIPaBOYHO-OnbaHOrpaduyeckum annaparoM OHOIHOTEKH:

- MOJy4aTh KOHCY/JIbTAUHOHHYIO MOMOLIb B [OUCKE M BbIOOpE  HCTOYHHMKOB
UHpOpMaLIHK;

- MOJIy4aTh BO BPEMEHHOE M0Jib30BaHHe Ha abOHEMEHTe W B YHUTAJIbHOM 3aje
ne4yaTHbie W3[aHHA. ayJIMOBH3yallbHble  JIOKYMEHTHI H JApPYTrHe MCTOYHMKH
uHbopMauuy;

- MIPOJL/IEBATh CPOK MOJIb30BAHHUSA J1OKYMEHTAMH:

- y4acTBOBATh B MEPOINPUATHUSAX, IPOBOAUMBIX OHOIHOTEKOIM:

- obpawmarhcs s paspellieHHss KOH(DIMKTHOW CHTyalUHMH K PYKOBOIHTENISM
obeobpaszoBaTenbHOH OpraHU3alluy.

1.2 ITonb30BaTenu GUGIHOTEKH 06S3aHbI:
- cobaronath npaBuiia Nolb30BaHUs OHOIHOTEKOIH:



- OepeXHO OTHOCHTCS K MPOM3BEAEHMSM reyaTH (He BwIpbIBaTH, He 3arubarh
CTPaHMIIbL. HE JIe/1aTh B KHUTaxX MOA4YEPKUBAHHH, MOMETOK) HHBIM JIOKYMEHTaM Ha
pa3IM4HBIX HOCHTENAX, 000PY0BAHHIO. HHBEH TAPIO:

- MOMIEPKHBATh [OPSJOK pACCTAHOBKH HIOKYMEHTOB B OTKPBITOM J0OCTyIe
OHOIMOTEKH, pacrONOKEHH KapTOY€eK B KATaJ0re U KapToTeKax;

- M0Jb30BaThCs UEHHBIMH U CIPABOYHBIMH JIOKYMEHTAMH TOJILKO B MOMEIIEHHH
bubnuoTexH:

- PaClMChIBATLCS B YUTATENLCKOM (OpMYyJIApe 3a Ka/Abli NONYYEHHbIH AOKYMEHT
(nckmoyenune: obyuarommecs -4 knaccos);

- BO3BpalllaTh JIOKYMEHTbI B OWOIHOTEKY B yCTAHOBIIEHHBIE CPOKH:

- 3aMEHATh JOKYMEHThl OMONHMOTEKH B cllyyae MX yTparhl WJIM MOPYH MM B
PaBHOLIEHHBIMH MO0 KOMIeHcHpoBaTh  yulepd B pasMepe, yCTaHOBIEHHOM
paBU/IaMH MOJIb30BaHUA OUOIHOTEKOM;

- MOJHOCTBIO PacCYMTaThes ¢ OHOMHOTEKON MO MCTEHYeHHH CpoKa OOYYeHHUs Wil
paboTsl B 00L1€00pa30BaTETEHOM YUPEKIAECHHH.

1.3.TTopsanok no/1b308aHUs GUBIHOTEKOI:

- 3andce  obyuarommxcs  obueobpazoBaTenbHON OpraHu3auuii B OMOIHOTEKY
MPOM3BOAMTCSA MO CIHCOYHOMY COCTaBy KJacca B WHAMBHIYalbHOM TOPSAIKE,
MeJarorHYyeckuXx W HMHbIX pabOTHUKOB 001Ie0Opa3oBaTeNbHON OpraHU3alluH,
poauTenei (MHbIX 3aKOHHBIX IPEJICTaBHTEIeH) 0DYHYaKOIMXCS - 10 NACOpTY:

- NepeperucTpanms noyb3osaresieil OHOTHOTEKH MPOH3BOJANTCS €KErOIHO;

- JOKYMEHTOM. NOATBEPKAAIOLIMM NPABO M0JIb30BaHUsA OHOIHOTEKON. sABJIsSETCH
YHTATENbCKUH Gopmysp:

- YUTaTeNbCKHH QOpMYIsp (UKCHpYeT JaTy BblAAYM MOJb30BATEII0 JOKYMEHTOB
w3 honna 6ubanoTekH U MX BO3BpallleHHs B OUbIHOTEKY:!

7.4, INopsaok mons30BaHUs aboHEMEHTOM.
- TIONTb30BATE/IM MMEIOT MPaBO MOJYYHTh Ha A0OM H3 MHOTOTOMHBIX W3JaHHH He
Bonee ABYX TOKYMEHTOB OIHOBPEMEHHO;

7.5 MakcuManbHbie CPOKH M0J1b30BAHHA JTOKYMEHTAMH:

-y4eOHUKH. yuebHble TocoOus - yuebHbIH rox;

-Hay4YHO-TIONYJIApHAas, Mo3HaBaTebHas, XyJN0KeCcTBeHHas nuTtepatypa- |0 aHei:
-NIEPHOIHYECKHE U3/IaHUA, H31aH 15 IOBBILIEHHOTO CIPOCa- 5 JIHei:

-I0Jb30BATEIH MOTYT TPOMIHTE CPOK [10/Ib30BaHUsS HOKYMEHTAMH, €C/IH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX M0Ib30BATENEH:

- JOKYMEHTBI, MpeAHa3HayeHHble A1 paboTbl B YMTAIBHOM 3a/le, Ha J0OM He
BBIIAKOTCS:

- DHLMKJIONE/HH, CIIPABOYHUKH, PEJIKHE. LIEHHbIC H HMEIOIHECsH B eIHHCTBEHHOM
IK3EMILISPE JJOKYMEHThI BBIAAKOTCS TOJBKO /15 paboThl B YHTATBHOM 3ale.



